	OFFICE OF THE MAYOR
16 CONY STREET

AUGUSTA, ME  04330

Tel. 207-626-2300
Fax:  207-620-8174


	Date of Request:
	Date Needed:

	Full Name of Requestor:

	Mailing Address:

	City:
	State:
	Zip Code:

	Telephone:
	Email:

	When completed, do you want us to:       ⁭ Call?        ⁭ Email?        ⁭ Mail to above address?

	PROCLAMATION REQUEST FOR EVENT OR INDIVIDUAL

	Please provide us with the proposed text, including the name of the event and the date(s) to be proclaimed or the name of the individual, including biographical information and/or significant contributions made by the individual (see attached sample of both).

	100th BIRTHDAY REQUEST FORM

	Please provide us with the proposed text that includes the name of the person, the birthday date, and any other personal information or significant contributions made by the individual (see attached sample).

	Date and type of event being planned for the event or individual:


	Any other information that would be of assistance in completing your request:




Please print, fill out and submit the hard copy by mail or fax (see above)

or by email (loretta.lathe@augustamaine.gov)










