City of Augusta

Special Exemption Use Application
Bureau of Planning, Department of Development Services

I. Applicant / Owner Information

Applicant Name:

Mailing Address:

Phone Number: Email Address

Authorized Agent:

Mailing Address:

Phone Number: Email Address

Property Owner Name:

Mailing Address:

Phone Number: Email Address

Which form of required “evidence of standing” is being submitted with this application?:
[ Deed [] Signed Lease Contract [ Signed Purchase/Sale/Option Agreement
[] Signed Written Agreement from Owner

Il. General Project Information

Please attach a narrative identifying the following about your project:

(a) Description of development project you are proposing (e.g. expansion of existing mixed-use
commercial building; new office building; expansion of manufacturing shifts; expansion of
commercial parking/loading areas; different land use; etc.)

(b) Size of any proposed building expansion (total sq.ft.)

(c) Description of uses occurring on site currently and what is proposed (e.g. retail, warehouse,
storage, manufacturing).

(d) Hours of operation.

(e) Number of employees on-site for your largest shift (or for unmanned sites, how often per
month site is visited by vehicles).

(f) Estimated number of vehicles entering your site on a daily basis (broken down by number and
size of delivery vehicles and number of customer/visitor/employee vehicles).

(g) Total square footage of impervious surface area existing on site today (total square footage of
first floor of each building plus square footage of all parking areas).Total square footage of
impervious surface area after proposed development occurs.

Project Location:

Street Assessor Tax Map # + Lot #(s)

Lot Size: (acreage) Lot Frontage: (feet) Zoning District(s):
] Change of Use ] Expansion of Less Than 1,000 sf ] Expansion of 1,000 sf or More

Project Name:
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I1l. Applicant Acknowledgments

Complete Application Required

This application is being submitted under the requirements of the Augusta Land Use Ordinance. As the
applicant, | understand that this application must contain a complete submission of required materials by the
application deadline date in order to be heard by the Planning Board. The deadline allows for adequate review
by City Staff and the Planning Board; and as such, any applications that are not complete by the submission
deadline date will not be placed on the Planning Board meeting agenda. To insure review by the Planning
Board on the date desired, the applicant should submit materials at least 7 days ahead of the deadline so that
staff can determine completeness of materials.

Drawings and/or Maps are Required

For formal submittals to the Planning Board (see drawing requirements attached to this application). Generally,
drawings for projects with new buildings or additions less than 1,000 sq. ft. in floor area, (or) projects that do not
involve changing the existing structure, can be done by hand, as long as they are drawn to-scale. Drawings are
critical to the Planning Board and City staff in adequately understanding existing and proposed site conditions,
as well as seeing the relationships between proposed structures and the projected impacts of parking, traffic,
stormwater runoff, buffer areas, noise, etc. on abutters.

Site Access
As part of the project review process, City Staff and/or Planning Board Members may visit the project site.
Signing this application authorizes site access.

Signature of Applicant / Agent:

Signature of Property Owner:

Today’s Date:

: : - . Included Waiver
Checklist of Required Submission Materials Requested
Paper Copy

10 copies of the application form
10 copies of the narratives
10 copies of the deed, Purchase & Sale agreement, or other document
to show standing
10 copies of a letter authorizing the agent to represent the applicant
3 copies of any stormwater report
2 copies of any traffic report
10 reduced-sized copies of the complete plan set on 11"x17” size paper
4 full-sized copies of the complete plan set on ANSI D or E size paper
Payment
Payment in full of $50 application fee (Note: an abutter naotification fee
will be assessed after the application is determined to be complete.
The fee is $0.15 plus the cost of first class postage for each abutter
that will be notified as required by the ordinance.)
Electronic Copy
1 CD that includes each of the application documents in Adobe PDF
format
For Official Use:
[ $50 Special Exemption Use Application Fee Paid. Received By (Initials): Date:
ls Abutter Notification Fee Paid. Received By (Initials): Date:
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V. Drawing Requirements for Site Plans

The following items are to be shown on the site plan drawing, drawn to a scale appropriate for the project (i.e. 1-
inch=20 feet, 1-inch=50 feet, etc.). Plans may be hand drawn for change of use or for applications involving less
than 1,000 sf of new building construction and/or impervious surface expansion.

A Development Review Application will be required for applications involving 1,000 sf or more of new building
construction (or over 5,000 sf in the IA or CD zones), or 10,000 sf of site disturbance and/or impervious surface
expansion.

Please Note: Occasionally, in accordance with section 300-601.D(b) of the Land Use Ordinance, other drawing
details and/or documentation may be required by the Planning Board/City Planner in order to determine how the
provisions of the ordinance will be met by the development.

Plan Requirements Change

(“X” indicates required) of Use Expansion | Included

1 Overall location map identifying location of site in Augusta,

w/ North Arrow. X

2 | Title block stating: 1) Applicant’s Name, 2) Brief Title of
Proposed Project, 3) Street Name of Project, 4) Date
Drawn, 5) Name of Person Drawing Plan, 6) Scale of the
Drawing, 7) North Arrow.

3 Boundaries of the site, showing its actual shape, and all
adjacent lots, property lines, buildings, driveways, and
streets within 200’ of the project property lines. Owner’s X X
name for project property and all abutting properties shall be
labeled.

4 Identification of zoning district in a note on plan (if single
district) (OR) identification of multiple zoning districts
(including any shoreland zoning district) with drawn and
labeled district boundaries.

5 | Location and identification of existing ground cover material
and vegetation (including wetlands), and location of
proposed buffer yards plantings, fences, berms, and
landscaping.

6 Location of existing and proposed buildings and structures,
labeled with existing and proposed building uses and X
square footages.

7 Setback distances from all adjacent property lines to
proposed buildings, parking areas, structures, and signs.

8 Location of all existing and proposed streets, ways,
driveways, entrances, exits, loading/drop-off areas, vehicle
parking spaces (with individual spaces identified). Label with
the existing and proposed surface materials.

9 Location, height, and type of all existing and proposed
lighting, fencing, and signs.

X X

10 | Location and identification of boundaries of any easements

or right-of-ways on the property. X X

Important: The applicant should consult the Augusta Technical Standards Handbook for dimensional and
performance requirements relating to traffic control, water quality, public safety, and street design/construction
standards.
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V. Site Plan Review Criteria for Special Exemption Uses
(Land Use Ordinance 8 300-604C.(1) through (3))

The following is a list of criteria which will be used by the Planning Board to evaluate your application.
Please include a DETAILED narrative with your application that addresses EACH of the following
guestions.

(1) DESIGN REVIEW REQUIREMENTS: Does project meet the design standards of § 300-605C
of this chapter?

8 300-605B. Design standards
(Referenced from § 300-605C)

(1) EXTERIOR BUILDING DESIGN. Buildings with exterior walls greater than 50 feet in
horizontal length shall be constructed using a combination of architectural features and
a variety of building materials and landscaping near the walls. Walls which can be
viewed from public streets shall be designed using architectural features and
landscaping (abutting the building) for at least 50% of the wall length. Other walls shall
incorporate architectural features and landscaping for at least 30% of the wall length.

(2) ARCHITECTURAL FEATURES. Architectural features include but are not limited to
the following: recesses, projections, wall insets, arcades, window display areas,
awnings, balconies, window projections, landscape structures or other features that
complement the design intent of the structure and are acceptable to the review
authority. A portion of the on-site landscaping shall abut the walls so that the
vegetation combined with the architectural features significantly reduce the visual
impact of the building mass as viewed from the street.

(3) BUILDING MATERIALS. The predominant building materials shall be materials that
are characteristic of Central Maine such as brick, wood, native stone and
tinted/textured concrete masonry units and/or glass products. Other materials such as
smooth-faced concrete block, undecorated tilt-up concrete panels, or prefabricated
steel panels should only be used as accents and not dominate the building exterior of
the structure. Metal roofs may be allowed if compatible with the overall architectural
design of the building. Materials shall be of low reflectance, subtle, neutral or earth-
tone colors. The use of high-intensity colors such as black, neon, metallic or florescent
colors for the facade and/or roof of the building are prohibited except as approved for
building trim. The use of trademark colors will require approval by the Planning Board.

(4) ROOF DESIGN. Roofs shall be designed to reduce the apparent exterior mass of a
building, add visual interest and be appropriate to the architectural style of the building.
Variations within one architectural style are highly encouraged. Visible rooflines and
roofs that project over the exterior wall of a building enough to cast a shadow on the
ground are highly encouraged. Architectural methods shall be used to conceal flat
rooftops. Overhanging eaves, sloped roofs and multiple roof elements are highly
encouraged. Mansard-style roofs are discouraged.

(5) CUSTOMER ENTRANCE(S). Each building shall have at least one clearly defined,
highly visible customer entrance using a combination of the following architectural
features: canopies, porticos, arcades, arches, wing walls, and permanent above-grade
integral planters.
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(6) COMMUNITY AMENITIES along Church Hill Road, Route 3, and the Frontage Access
Road (applies to Riggs Brook Village District only). Each building along Church Hill
Road, Route 3, and the Frontage Access Road shall contribute to the enhancement of
the Village and its public spaces during warm seasons by providing at least two
community amenities such as a picnic area, water feature, artwork or sculpture, clock
tower, landscaped garden with park benches or other features acceptable to the
Planning Board. These features shall abut the sidewalks.

(2) PROJECT DESIGN IMPACT UPON PURPOSES OF THE DISTRICT. Does the project
support/advance the purposes of the Zoning district(s) that it is part of?

(3) SPECIAL EXEMPTION USE CRITERIA Does the project meet all the criterial for conditional
uses identified in 8300-603E of this chapter?

8300-603E. Site Plan Review Criteria applicable to Conditional Uses

(1) NEIGHBORHOOD COMPATIBILITY: [The intent of this section is to encourage the
applicant to design the proposal in consideration of the physical impact it will have on the
immediate neighborhood (within five (500) feet if the property is in the Urban Growth Area
Districts and within thousand (1000) feet if the property is in the Planned Development
and/or Rural Districts).]

(a) Is the proposal compatible with and sensitive to the character of the site and
neighborhood relative to:

[1] Land uses;

[2] Architectural design;

[3] Scale, bulk and building height;

[4] Identity and historical character;

[5] Disposition and orientation of buildings on the lot; and
[6] Visual integrity?

(b) Are the elements of the site plan (e.g., buildings, circulation, open space and
landscaping) designed and arranged to maximize the opportunity for privacy by the
residents of the immediate area?

(c) Will the proposal maintain safe and healthful conditions within the neighborhood? This
criterion shall not be limited to the standards affecting safety and health as outlined in
this land use ordinance. Additional regulations may be found in the City of Augusta
Code, as amended.

(d) Will the proposal have a significant detrimental effect on the value of adjacent
properties (which could be avoided by reasonable modifications of the plan)? In
determining whether this criterion has been met, the Planning Board may require the
applicant to submit an appraisal prepared by a State of Maine certified appraiser.

(2) PLANS AND POLICIES:
(a) Is the proposal in accordance with the adopted elements of the 2007 Comprehensive
Plan?

(3) TRAFFIC PATTERN, FLOW AND VOLUME:

(a) Is the proposal designed so that the additional traffic generated does not have a
significant negative impact on surrounding neighborhood?

(b) Will safe access be assured by providing proper sight distance and minimum width
curb cuts for safe entering and exiting? See City of Augusta Technical Standards
Handbook.

(c) Does the proposal provide access for emergency vehicles and for persons attempting
to render emergency services?
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(d) Does the entrance and parking system provide for the smooth and convenient
movement of vehicles both on and off the site? Does the proposal satisfy the parking
capacity requirements of the city and provide adequate space suited to the loading and
unloading of persons, materials and goods?

(4) PUBLIC FACILITIES: Is the proposal served by utilities with adequate capacity or have
arrangements been made for extension and augmentation of the following services:
(a) Water supply (both domestic and fire flow);
(b) Sanitar sewer/subsurface waste disposal system;
(c) Electricity/telephone;
(d) Storm drainage?

(5) RESOURCE PROTECTION AND ENVIRONMENT:

(a) If the proposal contains known sensitive areas such as erodible or shallow soils,
wetlands, acquifers, aquifer recharge areas, floodplain or steep slopes (over fifteen
(15) percent, what special engineering precautions will be taken to overcome these
limitations?

(b) Does the proposal conform to applicable local, State DEP and Federal EPA air quality
standards including but not limited to odor, dust, fumes or gases which are noxious,
toxic or corrosive, suspended solid or liquid particles, or any air contaminant which may
obscure an observer's vision?

(c) Does the proposal conform to applicable local, State DEP and Federal EPA water
guality standards, including but not limited to erosion and sedimentation, runoff control,
and solid wastes and hazardous substances?

(d) Will all sewage and industrial wastes be treated and disposed of in such a manner as
to comply with applicable federal, state and local standards?

(e) Shoreland and Wetland Districts: Will the proposal:

[1] Maintain safe and healthful conditions;

[2] Not result in water pollution, erosion, or sedimentation to surface waters;

[3] Adequately provide for the disposal of all wastewater;

[4] Not have an adverse impact on spawning grounds, fish, aquatic life, bird or
other wildlife habitat;

[5] Conserve shore cover and visual, as well as actual points of access to inland
and coastal waters;

[6] Protect archeological and historic resources as designated in the 1988 Growth
Management Plan

[7] Avoid problems associated with floodplain development and use; and

[8] Conform with the provisions of § 300-528, Special standards applicable to
shoreland areas?

(6) PERFORMANCE STANDARDS:

(a) Does the proposal comply with all applicable performance and dimensional standards
as outlined in this ordinance?

(b) Can the proposed land use be conducted so that noise generated shall not exceed the
performance levels specified in the performance standards section of this ordinance?
Detailed plans for the elimination of objectionable noises may be required before the
issuance of a building permit.

(c) If the proposal involves intense glare or heat, whether direct or reflected, is the
operation conducted within an enclosed building or with other effective screening in
such a manner as to make such glare or heat completely imperceptible from any point
along the property line? Detailed plans for the elimination of intense glare or heat may
be required before issuance of a building permit. Temporary construction is excluded
from this criterion.
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(d) Is the exterior lighting, except for overhead street lighting and emergency warning or
traffic signals, installed in such a manner that the light source will be sufficiently
obscured to prevent excessive glare on public streets and walkways or into any
residential area?

(e) Does the landscaping screen the parking areas, loading areas, trash containers,
outside storage areas, blank walls or fences and other areas of low visual interest from
roadways, residences, public open space (parks) and public view?

(f) Are all the signs in the proposal in compliance with provisions of this chapter?

(7) FINANCIAL AND TECHNICAL ABILITY:
(a) Does the Applicant have adequate technical ability to meet the terms of the
Ordinance?
(b) Does the Applicant have adequate financial ability to construct the development in
compliance with the terms of the Ordinance?

It is incumbent upon the Planning Board to approve the application unless it makes one (1) or
more negative written findings with respect to the above applicable criteria. All decisions of the
Planning Board shall be accompanied by a written statement that sets forth the precise reasons why
the findings were made. Once a decision is made, the Planning Board shall inform, in writing, the

applicant and the Code Enforcement Officer of its decision and its reasons therefor. Upon notification
of the decision of the Planning Board, the Code Enforcement Officer, as instructed, shall immediately
issue, issue with conditions prescribed by the Planning Board, or deny a Conditional Use Permit.
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